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ABOUT FIRST 5 MENDOCINO
First 5 was established in 1998, after California voters
approved Proposition 10, which called for a $0.50 tax
on tobacco products. Each county within the state has a
Commission that receives these funds based on the birth
rate for the county. Each Commission develops its own
Strategic Plan to determine how children ages 0 to 5 can
best be served with the Prop 10 dollars that are received.

First 5 Mendocino has just
completed their five-year Strategic
Plan and funds are disbursed
throughout Mendocino County
through FIRST 5 programs, the
Family Resource Centers, individual
agencies, and organizations in
alignment with the vision, mission,
and goals of that plan. The Vision of
FIRST 5 Mendocino is “Mendocino
County will have cohesive and
resilient communities where all
children have equitable access
to quality services, supports, and
opportunities that they need in
order to reach their full potential”.

First 5 Mendocino’s commitment to
our vision starts with us, as individuals.
We are committed to an organizational
culture that prioritizes family resilience.
We do this through policies and practices
that foster power-sharing and joint
leadership that makes space in our
decision-making processes to honor
all voices. We compassionately hold
ourselves and each other accountable
for our agreements; this includes our
agreements to take care of ourselves and
not succumb to burnout. We consider
this an explicit anti-racist practice.
We practice clear communication,
transparency in our roles and
responsibilities, and setting appropriate
boundaries so that we remain strategic in
our impact. We celebrate our successes
and always assume the best intentions
when we fall short.
This commitment echoes the principles
of secure attachment: being safe, secure,
seen and celebrated. We model this to
amplify our work in our community and
to provide a basis for thriving for
all children.

For more information about First 5
Mendocino, please visit the agency’s
website at www.mendochildren.org.

FIRST 5 MENDOCINO’S VISION FOR THE
COUNTY IS THAT:

THE POSITION AND IDEAL CANDIDATE

Mendocino County will have cohesive and
resilient communities where all children have
equitable access to quality services, supports,
and opportunities that they need in order to
reach their full potential.

First 5 Mendocino is seeking a proven
professional as their next Executive Director.
Reporting to the Commission, the Executive
Director (ED) will serve as a resource,
administrator, coordinator, and advisor to
the Commission, with the goal of continuing
to create integrated, resilient systems that
support successful outcomes for children
and families. The ED is a visible leader and
champion of Early Childhood Development,
representing First 5 across a diversity of
policy and systems change efforts. The ED
is the lead relationship and coalition-builder
who creates and grows the organizational
infrastructure necessary to execute on the
direction and priorities approved by the
Commission as outlined in the Strategic
plan. This includes creating work plans,
preparing, and monitoring the budget, and
being able to prioritize the most important
issues and execute initiatives. Additionally, the
Executive Director will provide information
and recommendations to the Commission, will
provide support, guidance, and professional
development to the staff, and provide the
fiscal management to ensure compliance
with Proposition 10 mandates. The Executive
Director will plan, organize, and coordinate
activities as requested by the Commission.

THE MISSION OF FIRST 5 MENDOCINO IS:
In partnership with our community, we
strengthen and nurture early childhood
systems that promote optimal health and
development, narrow disparities, and improve
the lives of children through education,
support, and advocacy.

VALUES:
Integrity: We uphold our dedication to creating
a space and community where children and
families are a priority.
Transparency: We strive to create open and
honest communication to build trust with our
team, partners, and community.
Equity: We aim to create social and
systemic change that facilitates access and
opportunities to uplift those who are most
impacted.
Empowerment: We recognize the value,
strengths, and knowledge of individuals,
families, and partners and seek to support their
growth, development, and economic health.
Collaborations: We recognize and enhance
the skills, passions, and abilities to support our
community and partners through the power of
shared values, combined goals, and targeted
strategies to amplify our efforts.

The ideal Executive Director should be an
outstanding spokesperson, personable, fair,
and committed to leading by example with

integrity. The new ED will maintain a high
level of public visibility for the work of the
Commission, provide credible countywide
leadership, and garner widespread support for
programs and policies for young children and
their families in the areas of health, education,
childcare, child development, social services,
and community awareness, while having
outstanding and trustworthy communications
with the staff, Commission and its advisory
committees.
The ED will be the champion of, and
personally invested in, improving the
outcomes for children and families,
particularly those furthest from opportunity.
They will exhibit a wide-ranging curiosity
and interest in the needs of those
underrepresented in the community. The
ED will understand the importance of First
5 Mendocino’s commitment to Diversity,
Equity, Belonging and Anti-Racism, both
personally and at the organizational level,
and incorporate it in all facets of their work.
As part of this, they will understand the
importance of personally internalizing traumainformed care. They will be experienced
at leading and influencing members and
partners and will be a force countywide for
our early childhood community. They will
thrive in a rapidly changing landscape and
will be able to partner effectively with other
leaders to achieve goals.

THE IDEAL CANDIDATE WILL
• Possess excellent leadership skills, with the ability to lead by example and maintain positive
working relationships.
• Demonstrate creativity, flexibility, and sound judgment.

Accountability: We provide high-quality
content, informed by the experience
and knowledge of our team, partners,
and community to cultivate consistent
improvements through data and encouraged
feedback.

• Research and analyze problems, evaluate risks, and develop sound conclusions
and recommendations.

Adaptability: We are flexible and responsive
to the needs of our team, partners, and
community.

• Demonstrate the ability to read, analyze, and interpret financial reports and
legal documents.

Culture: We strive to create a space to
cultivate respect for diversity in people and
communities.

• Familiarity with research design, statistical data analysis, and interpretation. Possess the
ability to successfully
• interact and build positive working relationships with various stakeholders.

• Demonstrate effective oral and written communication skills, with the ability to write
speeches and articles for publications and present information to top management, public
groups, and/or boards of directors.
• Possess working knowledge of Quickbooks and Microsoft Office programs, to include Word,
Excel, Outlook, and Powerpoint.

KEY AREAS OF RESPONSIBILITY
• Work directly with Commission members to pursue current goals, processes, procedures,
and programs; plan and set Commission meeting agendas in conjunctions with the
Commission and Executive Committee (EC), attend Commission and EC meetings, and
facilitate Commission business through provision of background information.
• Provide support, guidance, direction, and authorization to staff to carry out major plans,
standards and procedures, consistent with established team culture, organizational policies
and Commission approval.
• Assist in the development, administration, and monitoring of the Commission’s budget.
• Oversee contract administration and obligations of service providers and contracts.
• Represents FIRST 5 and works effectively with county health and human service agencies,
private and community-based organizations, school administrators, medical professionals
and other professionals who support children and families.
• Maintain ongoing communication with the State, First 5 Association and other county
commissions, advisory committees, and key partner organizations

SUPERVISORY RESPONSIBILITIES
• Oversee all staff including supervisors, adhering to team agreements and values.
• Is responsible for the overall coordination and evaluation of these programs by maintaining
weekly check-ins with directly supervised staff and supervisors.
• Direct supervision of the Administrative Assistant.

MINIMUM QUALIFICATIONS
(EDUCATION AND
EXPERIENCE)
• Possession of a Master’s degree in Social Work,
Education, Business or Public Administration,
Psychology, Health Sciences or a closely
related field AND at least three (3) years of
demonstrated experience developing and
managing an agency, division or major program,
preferably involving the provision of services to
children and their families. Experience to include
supervisorial experience; managing budgets,
contract, and grants; and providing program
development oversight.
• Alternative minimum qualifications to the
above include a Bachelor’s degree in the
above-mentioned areas, with five (5) years of
demonstrated experience, as provided above.

COMPENSATION
AND BENEFITS
The annual salary range for this
position is $103,242 - $125,491.
First 5 Mendocino provides a
competitive benefits package,
including:
• Bonuses - $5,000 signing bonus
and $10,000 retention bonus at
18 months
• Retirement – Mutual of America
– First 5 contributes 9% of
Employee’s Gross Monthly Income
after one year of employment
• Health/Dental/Vision Insurance
– First 5 Mendocino provides a
monthly stipend of $600.00 to pay
for all benefits offered. Amounts in
excess of that threshold may be
taken from your pay on a
tax-free basis
• Vacation Time – For full-time
employees, 0-4 years = 80 hours;
4+ years = 160 hours

APPLICATION
PROCESS &
RECRUITMENT
SCHEDULE
To be considered for this exceptional
career opportunity, submit your resumé,
cover letter, and a list of three work-related
references (who will not be contacted
without prior notice) by Sunday, June 19,
2022, 11:59 PM PST. Resumé should
reflect years and months of employment
and beginning/ending dates.
Please submit your application materials
to: https://www.governmentjobs.com/
careers/CPSHRRS/jobs/3546923/
executive-director. For additional
information about this position, please
contact:
Debbie Gutman
Senior Consultant
CPS HR Consulting
916-471-3364
dgutman@cpshr.us

• Sick Leave – 96 hours per year for
full-time employees
• Holidays – 10 paid holidays
per year
• Flexible Spending Account –
Pre-tax payroll deductions for
medical expenses
• Dependent Care Spending Account
– Pre-tax payroll deductions for
dependent care expenses

Candidates deemed to have met the
minimum qualifications as outlined in
this brochure will be referred to the First
5 Mendocino for further consideration,
which may include an interview or multiple
interviews. An appointment is anticipated
upon the completion of comprehensive
reference and background checks.

For more information on Ukiah and Mendocino county visit:
www.visitukiah.com | www.visitmendocino.com

COMMITMENT TO DIVERSITY, EQUITY, BELONGING
AND ANTI-RACISM EQUITY STATEMENT
From the moment they are born, babies come into the world with hearts filled with love, hope,
optimism, and acceptance. Our collective responsibility is to provide opportunities for those
qualities to flourish in all children.
FIRST 5 Mendocino stands with families, children, and communities against racism, oppression,
and inequality in all of its forms. Every act of hate and racism can destroy the opportunities for
children to develop and grow. Exposure to these repeated acts can result in intergenerational
trauma. We must unequivocally be proactive in our role to lift up our county’s children and
their families. We must demand and find better ways forward for our community through
equity, justice, and human dignity for all. We must listen and learn from the individuals in our
community about how to better meet their needs and protect their rights.
FIRST 5 Mendocino is committed to working alongside our partners and community members
to make certain we provide the supports and resources necessary for children and families to
be safe, healthy, and thriving. We remain steadfast in our commitment to building communities
where children are surrounded by opportunity and in our collective work to create systemic
change to ensure every child can succeed. We are committed to quality improvement and will
conduct frequent assessments to identify and address changing needs in our community.

